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AGENDA 

COMMUNITY DEVELOPMENT COMMITTEE 
Monday, March 9, 2015 

 
7:00 PM 

 
Public Safety Building 

285 North Seven Hills Road 
 

 
I) Roll Call 

 

II) Approval of Minutes – February 23, 2015 

 

III) Items Requiring Council Action – Monday, March 16, 2015 

A. SEPA – St. Nicholas NickFest Festival (Motion) 

B. SEPA – Ace Hardware (Motion) 

C. SEPA – Frieze Harley-Davidson (Motion) 

 

IV) Other Business: None 

 

 

NEXT MEETING: Monday, March 23, 2015 – 6:00 P.M. – Public Safety Building 

 
 
General Citizen Comments:  The City of O'Fallon welcomes comments from our citizens.  The Illinois Open 
Meetings Act provides an opportunity for citizens to speak at all committee and Board meetings.  However, 5 
ILCS 120/1 mandates that NO action shall be taken on matters not listed on the agenda.  Please submit your 
name to the chairman and limit your comments so that anyone present has the opportunity to speak. 
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MINUTES 

COMMUNITY DEVELOPMENT COMMITTEE 
   6:00 PM Monday, February 23, 2015 
 
Minutes of a regular meeting of the Community Development Committee of the City of O'Fallon, held at the 
Public Safety Building, 285 N. Seven Hills Road, O’Fallon, Illinois. 
 
CALL TO ORDER: 6:00 PM 
 
I) Roll Call – Committee members: Jerry Albrecht, Gene McCoskey, David Cozad, Ray Holden, Harlan 

Gerrish, and Jerry Mouser. Other Elected Officials Present: Ed True, Mike Bennett, Richie Meile, Herb 
Roach, Kevin Hagarty, and John Drolet. Staff: Walter Denton, Pam Funk, Ted Shekell, Justin Randall, 
Jeff Stehman, Dennis Sullivan, Jeff Taylor, Eric Van Hook and Jim Cavins. Visitors: Charlie Pitts, Vern 
Malare, Matt Smallheer, Bob Kueker, Amy Ballance, Ann Daniels. 

 
II) Approval of Minutes from Previous Meeting – All ayes.  Motion carried. 

 

III) Items Requiring Council Action 

A. SEPA – St. Nicholas NickFest Festival (Motion) – Justin Randall provided a brief overview of the 
special event permit for St. Nicholas Catholic Church in May.  Police Chief Van Hook added the 
Police Department had concerns over the rides and potential conflicts with a large gathering of 
people alcohol. The committee discussed the special event permit and recommended to table 
the permit until the church and Police Department had resolved the issues of security with a 
vote of 6-0. 

IV) Other Business 

A. FY2016 Planning and Zoning Budget Proposal – Ted Shekell gave a brief overview of the Community 
Development Department budget.  Shekell highlight a couple increases in the part time hours for two 
staff members, discussed additional budget request for the demolishing of a house the city owns and the 
request for a new truck.  The committee discussed the request for a new truck.  Jeff Stehman indicated 
the cost and use of by the inspectors lent to a need for a truck over a car or small SUV.  

 

MEETING ADJOURNED: 6:30 PM 

 

NEXT MEETING: March 9, 2015 – Public Safety Building 

 
Prepared by:  Justin Randall, Senior City Planner 
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M E M O R A N D U M 
 

TO:  Community Development Committee  

FROM:  Justin Randall, Senior City Planner 

THROUGH: Ted Shekell, Community Development Director  

DATE:  March 9, 2015 

SUBJECT: Special Event Permit – St. Nicholas Church “NickFest” (MOTION) 

 
Background 
The NickFest event was presented at the February 23, 2015 Community Development Committee and after a issues 
were raised over the safety of the event, the committee voted to table the Special Event Permit.  The Police 
Department and St. Nicholas Church meet and a Memorandum of Understand was drafted to increase the safety of 
the event and the surrounding residences.  The draft Memorandum of Understanding is attached for the committee’s 
review. 
 
Project Summary 
Applicant: Ann Daniels, St. Nicholas Roman Catholic Church 
Event:  St. Nicholas NickFest Festival 
Date/Time:  Friday, May 15th 12:00 PM to 10:00 PM & Saturday, May 16th from 9:00 AM to 10:00 PM  
Location: St. Nicholas Roman Catholic Church, 625 St. Nicholas Drive 
 
Event Details:  

 Friday 
o Rides and children’s games from 12:00 PM – 10:00 PM 
o Bingo in the gymnasium from 5:00 PM – 8:00 PM 
o Live music 7:00 PM – 10:00 PM 
o Cake wheel 5:00 PM – 10:00 PM 
o Food and beverages served from 12:00 PM – 10:00 PM 
 

 Saturday 
o 5K Run starts and ends at St. Nicholas Church beginning at 9:00 AM (route attached) 
o Rides and children’s games from 10:00 AM – 10:00 PM                      
o Bingo in the gymnasium from 5:00 PM – 8:00 PM 
o Live music 7:00 PM – 10:00 PM 
o Cake wheel 5:00 PM – 10:00 PM 
o Food and beverages served from 10:00 AM – 10:00 PM 

 
 Anticipated attendance is 500 on Friday and 800-1,500 on throughout the day on Saturday 
 Outdoor music will be in the beer & wine tent.  The setup of the stage is to direct sound away 

from the nearest residences. 
 Parking will be in the filed the church owns on Wesley and on-street 
 Toilet facilities will be provided at the church and portable toilets 
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Signage Request:  
 18” x 24” yard signs 
 4’ x 4’ banner mounted on stakes at the corner of Wesley Drive and St. Nicholas Drive 4 weeks 

prior to the festival 
 18’ x 24”” yard signs for parking, entrances and exits around the block of the church campus 

(Friday and Saturday of the event) 
 
City Assistance Request: 

 A minimum of 4 uniformed police officers and 1 O’Fallon Police Sargent on Friday and Saturday 
between 7:00 PM – 11:00 PM, or until the festival has been cleared of all attendees. 

 EMS parked on the grounds when not in use at different times throughout the event. 
 
 Notes:   

 This is the first event of this nature requested by St. Nicholas Church 
 
Staff Recommendation 
The City Clerk, Public Works and Fire Departments did not have any issues with the request. The Police Department 
approval is subject to the Memorandum of Understanding, staff recommends approval of the Special Event Permit 
with the following conditions: 
 

1. Church will need to notify the property owners surrounding the campus of the event. 
2. The event is subject to the Memorandum of Understanding between the City of O’Fallon and the St. 

Nicholas Parish. 



 

 

Memorandum of Understanding  
 

 St. Nicholas Parish (“Parish”) and the City of O’Fallon (“City”) 
acknowledge the Parish will be conducting a festival on May _________, 2015 
on its premises, located at _________________________, O’Fallon, IL. As 
this public event is to be conducted on private property and beyond the normal 
control by the City, and in particular with regard to police presence, the Parish 
agrees as a condition of conducting its festival on its premises to allow and do 
the following: 
 

1. The O’Fallon Police Department shall have authority to remove, ban, 
and/or make arrests of individuals or groups of individuals if it is 
deemed by the O’Fallon Police Department to be in the best interest 
or safety of those attending the Parish festival.  
 

2. A minimum of four uniformed O’Fallon Police Officers and one 
O’Fallon Police Sargent will be attending the festival between the 
hours of 7pm and 11pm or until the festival has been cleared of all 
attendees. The Parish shall pay to the City a rate of pay for each of 
the aforementioned officers the sum of Forty and 00/100 Dollars 
($40.00) per hour, per officer. The payment shall be made to the City 
within five (5) days of receipt of a cost statement from the City.  

 
In addition, if the festival is cancelled due to weather or other 
circumstances, the Parish must notify the City’s Police Department 
by no later than 1pm on the date the police officers are to be present. 
Should the City Police Department receive such notice after 1pm, the 
Parish shall be obligated to pay the scheduled officers for two (2) 
hours at the rate of Forty and 00/100 Dollars ($40.00) per hour.    
 

3. The O’Fallon Public Safety Director or the onsite officer supervising 
the police protection shall have the authority to call in additional 
O’Fallon police officers at his/their discretion to address safety 
concerns at the festival. The cost of the additional officers will be 
paid by the Parish. The cost for each additional officer maybe more 
than the rate of Forty and 00/100 Dollars ($40.00) per hour, as the 
presence of the additional officers maybe on an overtime basis. The 
payment for these officers shall be made within five (5) days of 
receipt of a billing statement from the City.   
 



 

 

4. The O’Fallon Public Safety Director or the onsite officer supervising 
the police protection, shall have the authority if he/they deem 
necessary, to request mutual aid from other municipal police 
departments, the St. Clair County Sheriff’s Department and the 
Illinois State Police. All expenses and costs related to the mutual aid 
shall be borne by and paid by the Parish to the department providing 
the mutual aid.  

 
 

 
St. Nicholas Parish          City of O’Fallon 

 
 
By: _____________________     By: ____________________   
                                                       
 
Date: ____________________   Date: ____________________   
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M E M O R A N D U M  
 

TO:  Community Development Committee  

FROM:  Anne Stevenson, Assistant City Planner 

THROUGH: Ted Shekell, Community Development Director 

DATE:  March 9, 2015 

SUBJECT: Special Event Permit – Ace Hardware Temporary Greenhouse (Motion) 
 

Project Summary 
Applicant: Matt Paul for Ace Hardware 
Event:  Temporary greenhouse for seasonal garden display 
Date/Time:  March 2015 to June 30, 2015 
Location: Ace Hardware, 600 Southview Plaza Suite #1 
Signage:  

 None requested 
Notes:   

 Event is consistent with previous requests. 
 20’ x 48’ Greenhouse on Northeast corner of parking lot 
 Hours of operation: 

Monday-Friday 7:30am-8pm 
Saturday 7:30am-7pm 
Sunday 9am-7pm 

  
Staff Recommendation 
The Fire Departments did not have any issues with the request. Pending Police Department, staff recommends 
approval of the Special Event Permit with the following conditions: 
 1) Drive aisles and fire lanes must remain open at all times for emergency vehicle access 
 2) Display of materials must be limited to within the greenhouse and location approved from Planned Use 
 3) Inspection of anchors and structure are required prior to stocking of greenhouse and subsequent product 

sales. 
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M E M O R A N D U M 
 

TO:  Community Development Committee 

FROM:  Anne Stevenson, Assistant City Planner 

THRU:  Ted Shekell, Planning Director 

DATE:  March 9, 2015  

SUBJECT: Special Event Permits – Frieze Harley-Davidson (MOTION) 

 
Background:    
 Applicant: Frieze Harley-Davidson 
 Location:  Frieze Harley-Davidson dealership (1560 N. Green Mount Rd) 
 Special Event Permit requests for the following events: 

o 52nd Anniversary Bash 
 Saturday, March 28, 2015 10 am to 4 pm 
 Live music from 12 pm to 3 pm 
 Free hot dogs provided by Christian Motorcyclists’ Association from 11:30am-1:30pm 
 Vendors will be set up outside the building 
 Liquor will be sold indoors 

o Spring Open House 
 May 16, 2015 10 am to 4 pm 
 Vendors will be set up outside the building 
 Special signage – 2 signs (18 sq. ft. each) along Green Mount Road and 1 banner (36 sq ft.) on building 
 No liquor will be at this event; no food will be sold. 

o 20th Annual Cancer Benefit Ride 
 Sunday, May 17, 2015 - 8:30 am to 12:30 pm 
 Registration booths will be set up outside the front doors. 
 90-mile ride will leave dealership at 12:30 pm and will end in another community. 
 No liquor will be at this event; no food will be sold. 
 Special signage – 2 signs (18 sq. ft. each) along Green Mount Rd, 1 banner (36 sq. ft.) on building, 2-4.5 

sq. ft. directional signs on front doors, 1 banner (18 sq. ft.) in front of dealership 
 Assistance from Police Department is requested to direct traffic.   

o Friday Night LIVE  
 Friday, June 19, 2015 and Friday, August 21, 2015 - 5 pm to 10 pm 
 Live band from 6 pm to 10 pm on front parking lot.  
 Food will be sold with profit going to charitable organization 
 Liquor will be sold. 
 No special signage is requested for this event. 
 No City assistance is requested. 

o New Model Year Open House 
 Saturday, September 12, 2015 and Sunday, September 13, 2015 9 am to 5 pm 
 Vendors will be set up outside the building 
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 Harley Davidson semi-trailer will be parked in front parking lot; registration trailer will be near front doors; 
sign-out trailer located in back parking lot 

 Food will be for sale from the O’Fallon Moose Lodge #2608, with profits donated to charity 
 No liquor sold 
 No special signage is requested for this event 

 Parking will be provided on site for all events.    
 Toilet facilities for the public will be provided in the dealership for all events. 
 Liquor will be sold at the Friday Night LIVE events.     
 Applicant has only requested City assistance for the 20th Annual Cancer Benefit Ride.  Police Department is requested 

to direct traffic for this event.   
 Consistent with 2014 Special Event Permits for Frieze Harley-Davidson. 

 
Staff Recommendation:  The Fire and Police Departments have reviewed the Special Event Permit requests for the 
events with no issues. Staff recommends approval of all events, with the following conditions:  
 

1. Provide a list of profit vendors and their sales tax numbers prior to the event. 
2. Provide a copy of the liquor license and certificate of liquor liability prior to the event. 
3. Signage is approved as requested for the 20th Annual Cancer Benefit Ride Special Event Permit and Spring 

Open House   
4. Events, including live music, will be located on the front parking lot.   
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